
FUNDS ADJUSTMENT



 MV Update Error Report:

 Error Report that the State emails to our Motor Vehicle Department alerting them of any transactions that have been rejected.

 Motor Vehicle Personnel utilizes this report to correct transactions in RTS.



 Ticket 277762 Documents:

 Motor Vehicle Personnel pulls the paperwork from the transaction referenced in the Error Report. In this specific case, a Funds Adjustment was required.

 Personnel calls the RTS Help Desk and initiates a ticket for a Funds Adjustment.

 Personnel emails required documentation to the State Funds Adjustment Desk for processing.



 Funds Adjustment Tickets Email:

 Funds Adjustment Desk processes the Funds Adjustments and emails the Funds Adjustment Reports to the Motor Vehicle Personnel.

 Motor Vehicle Personnel creates revisions in RTS.

 Motor Vehicle Personnel creates an out of balance record for the shortage to be shown on the Motor Vehicle Daily Balancing Report.

 Accounting books Funds Adjustment shortage to Over/Short GL Account. 



 Tarrant County’s March 2022 Monthly Funds Adjustment Cognos Report:

 Monthly snapshot of all Funds Adjustments that have occurred for Tarrant County.

 Tarrant County runs this Funds Adjustment Report weekly:

 Keeps a copy by Accounting’s RTS Workstation to log down adjustments processed when creating daily State Disbursements.

 Includes a copy with Motor Vehicle Weekly Balancing to deduct adjustments from Weekly Collections Journal Entry.

 Tarrant County also runs this Funds Adjustment Report monthly:

 Once all funds adjustments have been resolved (recovered from or disbursed to the State), the Monthly Funds Adjustment Report is turned into the Motor Vehicle Accounting Manager to include 
with the monthly Bank Reconciliation.

 At the end of the month, (since funds have been recovered from the State via daily State Disbursements) a final Over/Short Adjustment Journal Entry is created to add the transaction back into our 
Cash GL Account.

 The two Funds Adjustment Journal Entries net to zero, which is appropriate since no money has physically switched hands.



 Distribution of Account Item Codes (County Collections): State generated fee schedule

 Accounting uses regularly to help us determine the breakdown of Funds Adjustment fees (what portion belongs to the County / what portion belongs to the State). 

 Assists Accounting in ensuring the Cognos Daily Funds Remittance Reports balance correctly.

 Assists Accounting in ensuring the correct fee types are booked to the correct GL account.












